APPLICATION FOR REQUEST TRANSFER AT OWN COST 
(Through proper channel)
	Name of the Officer
	:
	

	
	
	

	Designation
	:
	

	
	
	

	HRMS Number
	:
	

	
	
	

	Blue Book Number
	:
	

	
	
	

	Name of the Circle in which working
	:
	

	
	
	

	Place of posting/station
	:
	

	
	
	

	Date of joining in the Circle
	:
	

	
	
	

	Date of joining in the station
	:
	

	
	
	

	Date of entry in the Cadre
	:
	

	
	
	

	Date of superannuation
	:
	

	
	
	

	Date of completion of tenure
	:
	

	
	
	

	Reason for transfer request
	:
	

	
	
	

	Whether ready to forgo TA/DA etc.
	:
	

	
	
	

	In case of tenure transfer three different choices of station/circle
	:
	

	
	
	

	Preferred month of release
	:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	(Signature of the Applicant)

	
	
	

	Recommendation and remarks of the HoC
	:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	(Signature and stamp of the HoC)


